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Discrimination Compliant Procedures for Students  

This procedure provides a means for resolving complaints by students who believe they have been adversely affected by 
illegal or prohibited discrimination by the Maricopa County Community College District (MCCCD), a member college or center, 
or their students or employees. 

Complaints may be brought under this procedure for discrimination based on race, color, religion, national origin, sex 
(including pregnancy discrimination and sexual harassment), sexual orientation, age, Vietnam-era veteran status, and physical 
or mental disability. The entire college community should act promptly upon receipt of an allegation of conduct that might 
constitute discrimination. Any member of the college community should refer a person who might be a victim of such conduct 
to these procedures, as well as to the college officials responsible for conducting an investigation pursuant to these 
procedures. 

Students who believe they are experiencing sexual harassment may utilize the Report process (as described below) in 
addition to the Informal and Formal Resolution processes. 

All deadlines prescribed for Report, Informal Resolution and Formal Resolution processes may be extended by the Dean of 
Student Services for good reason, such as (but not limited to) when classes are not in session or upon mutual agreement by 
the parties. Notwithstanding any deadline extension, college officials should take all necessary steps to ensure prompt and 
equitable resolution of any complaint of discrimination. 

Information related to MCCCD's Discrimination Complaint Procedure for Students is also available from the Office of General 
Counsel at 480-731-8876. 

Informal Resolution of Discrimination Complaints 
Before filing a formal complaint under this procedure, a student may attempt to resolve the problem through informal 
discussions with the person claimed to have engaged in discriminatory conduct and that person's supervisor or department 
head. The student may choose to ask the Dean of Student Services to assist in the informal resolution process. The Dean of 
Student Services may designate an employee to provide such assistance. The Dean of Student Services may modify or reject 
an informal resolution of a complaint of discriminatory conduct under this process if, in the judgment of the Dean, the 
resolution that is proposed is not in the best interests of both the student and the institution. The Dean shall take such action 
no later than fifteen (15) calendar days after receiving notice of the informal resolution. 

Attempts to informally resolve alleged discrimination should occur within ninety (90) calendar days of the most recent alleged 
discriminatory act. For complaints dealing with alleged discrimination beyond the 90-day timeframe, a student must submit a 
written complaint under the formal resolution procedure of this policy. 

If the complaint cannot be informally resolved to the satisfaction of the complainant, the complainant has the right to file a 
written complaint within 300 days of the most recent alleged discriminatory act and to proceed under formal resolution 
procedures. 

Formal Resolution of Discrimination Complaints 
A student who contends that unlawful or MCCCD-prohibited discrimination has occurred may file a formal complaint by 
contacting the Dean of Student Services at each respective college or center. The Dean of Student Services will accept 
complaint filings within 300 calendar days of the most recent occurrence of the alleged discriminatory act. 
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A complaint must be signed by the student and filed on the form prescribed by the Office of General Counsel. A student may 
also contact the Office of General Counsel to obtain the name and phone number of the college or center official designated to 
respond to discrimination complaints. 

The complaint must identify the action, decision, conduct, or other basis that constituted an alleged act or practice of unlawful 
or MCCCD-prohibited discrimination. The complaint must also allege that the action, decision, or occurrence was taken or 
based on the complainant's race, color, religion, sex, sexual orientation, national origin, citizenship, age disability, Vietnam-era 
veteran status, or any other unlawful discriminatory grounds. 

Upon receipt of a complaint, the Dean of Student Services will notify the college president or provost and the Office of General 
Counsel. The Office of General Counsel will assign a case number to the complaint. 

A copy of the complaint will be shared with the respondent within five (5) working days of receipt by the Dean of Student 
Services Respondent will be put on notice that retaliation against the complainant or potential witnesses will not be tolerated 
and that an investigation will be conducted. 

Respondent must provide a written response to the complaint within fifteen (15) calendar days of his or her receipt of the 
complaint. 

After accepting a complaint, the Dean of Student Services will designate a complaint investigator to conduct a fact-finding 
investigation, which will include, at a minimum, a review of written evidence (including the complaint and response), and 
interviews with appropriate employees and students. The Dean of Student Services may serve as complaint investigator. 
Within ninety (90) calendar days following receipt of the complaint, the complaint investigator shall deliver to the Dean of 
Student Services the investigator's written findings and the results of the investigation, including summaries of all interviews 
and all documents received as part of the investigation. Within ten (10) working days following receipt of the results of the 
investigation from the complaint investigator, the Dean of Student Services will submit to the President or Provost the 
investigator's written findings and the Dean's recommendations as to the disposition of the complaint. 

The president or provost will accept, reject, or modify the recommendations and will provide a written notification of his or her 
action to the complainant and respondent within fifteen (15) calendar days of receiving the written findings and 
recommendations from the Dean of Student Services. 

When the investigation confirms the allegations, appropriate corrective action will be taken. Evidence which is collateral to the 
allegations of discrimination and/or sexual harassment and which was obtained during an investigation may be used in 
subsequent grievance or disciplinary procedures. 

MCCCD Administrative Review Process: 

Request for Reconsideration 
A complainant or respondent who is not satisfied with the decision of the president or provost has ten (10) working days to 
request, in writing, administrative review of the decision by his or her college president or provost. The request for 
administrative review must state specific reasons why the complainant or respondent believes the finding was improper. The 
president or provost will review the results of the investigation and written findings and respond to the request within ten (10) 
working days from receipt of the request. If the president or provost determines that the decision is not supported by the 
evidence, the case file will be reopened and assigned for further investigation. If the president or provost determines that the 
investigation was thorough and complete and that the decision is supported by the evidence, he or she will deny the request 
for administrative review. At this point, the complainant has exhausted the Internal Discrimination Complaint Procedure. 

Complaint Process 
Faculty, staff and all other college officials should refer any student seeking to make a complaint of discrimination to the Vice 
President of Student Affairs. Every student complaint of discrimination shall be investigated under the authority of the Vice 
President of Student Affairs in accordance with these Procedures. The Vice President of Student Affairs and any complaint 
investigator who participates in a complaint resolution pursuant to these Procedures shall administer every resolution process 
in an impartial manner, and shall fully consider all facts discovered in the course of any investigation before a resolution is 
reached. Each party in any complaint resolution shall have full opportunity to present all information and documentation the 
party feels is germane to the complaint. At no time shall a student who has made an allegation of discrimination under these 
Procedures be asked or required in any way by a college official to engage in any direct confrontation with any person alleged 
to have committed an act of discrimination. The Vice President shall ensure that every effort is made to obtain information 
from each witness to every act of alleged discrimination or from any other person possessed of information that is relevant and 
material to the complaint resolution. The Vice President of Student Affairs shall ensure that all appropriate corrective action 
that is warranted as a result of any complaint resolution will be taken, and shall employ best efforts to ensure that the college 
prevents recurrence of discrimination in the future. 

Maintenance of Documentation 
Documentation resulting from each level in the Formal Resolution Process (including witness statements, investigative notes, 
etc.) will be forwarded to and maintained by the Office of General Counsel. Investigative records are not to be maintained with 
or considered as a part of a student record. Documentation regarding corrective action is considered part of the student's 
record. 

Right to Assistance 
A complainant or respondent may receive the assistance of an attorney or other person at any stage of a complaint filed under 
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this Internal Discrimination Complaint Procedure. Such person may attend any investigative interview and advise the 
complainant or respondent but shall not otherwise participate in the interview. The complaint investigator shall direct 
communications directly to the complainant and respondent, and not through such individual's attorney or other person 
providing assistance. 

Confidentiality of Proceedings 
Every effort will be made by the college and MCCCD to protect the confidentiality of the parties during the processing of 
complaints under this procedure. Records will be maintained in a confidential manner to the extent permitted by law and 
insofar as they do not interfere with MCCCD's legal obligation to investigate and resolve issues of discrimination. 

Retaliation Prohibited 
Retaliation against a person who has filed a complaint or against any witness questioned during an investigation is strictly 
prohibited. Any retaliatory action by instructors, supervisors, managers, academic professionals, administrators, or other 
employees who have the authority to take adverse action against a complainant or witness is prohibited and may be grounds 
for disciplinary action. 

False Statements Prohibited 
Any individual who knowingly provides false information pursuant to filing a discrimination charge or during the investigation of 
a discrimination charge will be subject to appropriate discipline. 

Filing a Report of Sexual Harassment 
A student who believes that he or she is, or has been, the victim of sexual harassment as prohibited by MCCCD policy may 
Report (either orally or in writing) the harassment to the Dean of Student Services at each college or center. The Report 
should be made within 180 calendar days of the most recent alleged incident of sexual harassment. 

Upon receipt of the Report, the Dean of Student Services or designee will have a meeting with the alleged harasser. The 
meeting shall include: identifying the behavior as described in the Report, alerting the alleged harasser to the perception of the 
impact of his or her behavior, providing the individual with a copy of the MCCCD Sexual Harassment Policy, encouraging 
completion of the Office of General Counsel's Sexual Harassment Online Tutorial, and encouraging greater awareness of 
behaviors that may lead to perceptions of sexual harassment. Neither the Report nor the meeting with the alleged harasser 
shall in any way constitute a finding of sexual harassment. The name of the complainant shall not be identified to the 
respondent during the Report process; however, complainants should be aware that they may be called as witnesses in 
subsequent disciplinary or due process proceedings, as well as in litigation. The meeting with the alleged harasser must be 
conducted within ten (10) working days of receipt of the Report. 

External Filing of Discrimination Complaints 
MCCCD encourages students to use the MCCCD Discrimination Complaint Procedure for students to resolve discrimination 
concerns. Students also have the right to file civil rights complaints with appropriate external agencies. No retaliation will be 
taken against a person for filing a complaint with an external agency. The following agency accepts discrimination charges 
filed by, or on behalf of, students: 

Office for Civil Rights, Region VIII (OCR) 
Denver Office 
U.S. Department of Education 
Federal Building 
1244 Speer Boulevard, Suite 310 
Denver, Colorado 80204-3582 
Phone: 303-844-5695 
Fax: 303-844-4303 
TDD: 303-844-3417 
E-mail: OCR_Denver@ed.gov 

[Back to top] 

Procedimientos de Quejas de Discriminacion Para Estudiantes  

Este procedimiento provee un medio para resolver quejas hechas por estudiantes que creen que han sido afectados 
negativamente por discriminación de MCCCD ilegal o prohibida por el colegio/centro, MCCCD, o sus estudiantes o 
empleados. 

Quejas pueden ser introducidas bajo este procedimiento por discriminación basada en raza, color, religión, origen sexual, 
edad, estado de veterano de la era-vietnamesa e incapacidad física o mental. 

Estudiantes que creen que están experimentando acosamiento sexual pueden utilizar el proceso de Reporte (como descrito a 
continuación) además de los Procesos de Resolución Formales e Informales. 

Todos los tiempos de vencimiento prescritos para el Reporte, Resolución Informal y Procesos de Resolución Formal pueden 
ser extendidos por el Decano de Servicios Estudiantiles por buena razón, tal como (pero no limitado a ) cuando las clases no 
están en sesión o cuando los partidos están en mutuo acuerdo. 
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Información relacionada al Procedimiento de Quejas de Discriminación para Estudiantes también es disponible de parte de la 
Oficina del Cónsul General al 480-731-8876 

Resolución Informal de Quejas de Discriminación 
Antes de archivar una queja formal bajo este procedimiento, un estudiante puede intentar resolver el problema por medio de 
pláticas informales con la persona declarada de ser responsable por la acción discriminatoria y el supervisor de esa persona 
o el ejecutivo de ese departamento. El estudiante puede pedirle al Decano de Servicios Estudiantiles a que le asista en el 
proceso de resolución informal. El Decano de Servicios Estudiantiles puede modificar o rechazar una resolución informal de 
una queja de conducta discriminatoria bajo este proceso si, de acuerdo al juicio del Decano, la resolución propuesta no está 
en los mejores intereses de ambos estudiante y la institución. El Decano tomará tal acción a no más tardar (15) días del 
calendario después de recibir la noticia de resolución informal. 

Intentos de resolver informalmente discriminación declarada debe de ocurrir dentro de noventa (90) días del calendario 
después del acto de discriminación declarado. 

Si la queja no puede ser resuelta informalmente para la satisfacción del demandante, el demandante tiene el derecho de 
archivar una queja escrita dentro de 300 días del acto discriminatorio más recientemente declarado y de proceder bajo 
procedimientos de resolución formal. 

Resolución Formal de Quejas de Discriminación 
Un estudiante que contiende que ha ocurrido discriminación de MCCCD ilegal o prohibida, puede archivar una queja formal al 
comunicarse con el Decano de Servicios Estudiantiles en cada colegio respectivo o centro. El Decano de Servicios 
Estudiantiles aceptará quejas archivadas dentro de 300 días del calendario de la ocurrencia más reciente del declarado acto 
discriminatorio. 

Una queja debe de ser firmada por el estudiante y archivada en la forma prescrita por la oficina del Cónsul General. Un 
estudiante también puede comunicarse con la oficina del Cónsul General para obtener el nombre y el número de teléfono del 
oficial del recinto del colegio designado para responder a quejas de discriminación. 

La queja debe de identificar la acción, decisión, conducta, u otra base que constituya un acto declarado o práctica de 
discriminación prohibida o ilegal por MCCCD. La queja también debe de declarar que la acción, decisión u ocurrencia fue 
hecho o basado de acuerdo a la raza, color, religión, sexo, orientación sexual, origen nacional, ciudadanía, edad (mayor de 
40) incapacidad física, estado de era de Vietnam, o cualquier ora causa de discriminación ilegal. 

Al recibir una queja, el oficial notificará al presidente del colegio o el director y la oficina del Cónsul General. La Oficina del 
Cónsul General asignará un número de caso a la queja. 

Una copia de la queja será compartida con el demandado dentro de cinco (5) días de trabajo de recibir la queja por el Decano 
de Servicios Estudiantiles. El demandado será advertido que represalias contra el demandante o testigo oficial no serán 
toleradas y que una investigación será conducida. 

El demandado debe de proveer una respuesta por escrito a la queja dentro de quince (15) días del calendario después de 
recibir la queja. 

Después de aceptar una queja, el Decano de Servicios Estudiantiles conducirá una investigación para encontrar los hechos 
que incluirá, por lo mínimo, un resumen de la evidencia escrita (incluyendo la queja y la respuesta), y entrevistas con los 
empleados y estudiantes apropiados. El Decano de Servicios Estudiantiles puede servir como investigador de quejas. Dentro 
de noventa (90) días del calendario después de recibir la queja, el investigador de quejas, le entregará al Decano de 
Servicios Estudiantiles los resultados escritos y los resultados de la investigación . Dentro de diez (10) días de trabajo al 
recibir los resultados de la investigación de investigador de quejas, el Decano de Servicios Estudiantiles le entregará al 
presidente o Director del Colegio los resultados escritos del investigador y las recomendaciones del Decano en cuanto a la 
disposición de la queja. 

El presidente o director aceptará, rechazará, o modificará las recomendaciones y proveerá una notificación por escrito de su 
acción a los partidarios dentro de quince (15) días del calendario al recibir los resultados y recomendaciones del Decano de 
Servicios Estudiantiles. 

Cuando la investigación confirme las alegaciones, acción correctiva apropiada será llevada a cabo. Evidencia que sea 
colateral a las alegaciones de discriminación y/o de acosamiento sexual y que fue obtenida durante una investigación bajo 
estos procedimientos, puede ser usada con quejas subsecuentes o en procedimientos de disciplina. 

Proceso de Resumen Administrativo de MCCCD: Solicitud de Reconsideración 
Un demandante o demandado/a que no esté satisfecho/a con la decisión del presidente o director tiene diez (10) días de 
trabajo para hacer petición, por escrito, un resumen administrativo de la decisión, por su presidente o director del colegio. La 
petición para resumen administrativo debe declarar razones específicas porque el demandante o el/la demandado/a cree que 
el resultado fue impropio. El presidente o el director hará resumen de los resultados de la investigación y de los hallazgos 
escritos y responderá a la petición dentro de diez (10) días de trabajo después de recibir la petición. Si el presidente o el 
director determina que la decisión no es apoyada por la evidencia, el archivo de caso será abierto de nuevo y asignado para 
investigación adicional. Si el presidente o el director determina que la investigación fue entera y completa, y que la decisión 
es apoyada por la evidencia, el o ella negará la petición para resumen administrativo. A este nivel, el demandante ha agotado 
el Procedimiento de quejas de Discriminación Interna. 
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Mantenimiento de Documentación 
Documentación resultando de cada nivel en el Proceso Formal de Resolución (incluyendo declaraciones de testigos, notas 
investigadoras, etc.) será enviada a y mantenida por la oficina de MCCCD del Cónsul General. Documentos Investigadores 
no serán mantenidos con o considerados como parte de los archivos del estudiante. Documentación con respecto a acción 
correctiva es considerada parte del archivo del estudiante. 

Derecho a ayuda 
Un/Una demandante o demandado/a puede recibir la ayuda de un abogado u otra persona durante cualquier periodo de la 
queja archivada bajo este Procedimiento de Queja de Discriminación. Tal persona puede asistir a cualquier entrevista y 
aconsejar al demandante o demandado pero no podrá de otra manera participar en la entrevista. El investigador del 
demandante hará comunicaciones directamente al demandante y al demandado, y no por medio del abogado del individuo o 
por otra persona proveyendo asistencia. 

Confidencialidad de Procedimientos 
Cada esfuerzo se hará por el colegio y MCCCD para proteger la confidencialidad de los grupos durante el procesamiento de 
quejas bajo este procedimiento. Los archivos serán mantenidos en una manera confidencial al extremo permitido por ley 
hasta el punto en que no intervengan con la obligación legal de MCCCD de investigar y resolver asuntos de discriminación. 

Represalia prohibida 
Represalia contra una persona quien ha archivado una queja o contra cualquier testigo interrogado durante una investigación 
está estrictamente prohibido. Cualquier acto de represalia por instructores, supervisores, gerentes, profesionales académicos, 
administradores, u otros empleados quienes tienen la autoridad para llevar a cabo acción adversa contra un demandante o 
testigo, está prohibido, y puede ser motivo para acción disciplinaria. 

Declaraciones Falsas Prohibidas 
Cualquier individuo que al saber provee información falsa después de archivar un cargo de discriminación o durante la 
investigación de un cargo de discriminación será sujeto a disciplina apropiada. 

Archivando un Reporte de Acosamiento Sexual 
Un estudiante que cree que él o ella es, o ha sido la víctima de acosamiento sexual según prohibido por los reglamentos de 
MCCCD, puede Reportar (oralmente o por escrito) el acosamiento al Decano de Servicios Estudiantiles en cada colegio o 
centro. El Reporte debe ser hecho dentro de 180 días del calendario a partir del incidente más reciente del acosamiento 
sexual. 

Al recibir el Reporte, el Decano de Servicios Estudiantiles o designado tendrá una junta con el acosador implicado. La junta 
incluirá: identificar el comportamiento como descrito en el Reporte, avisando al acosador declarado en cuanto a la percepción 
del impacto de su comportamiento, proveyendo al individuo con una copia de los Reglamentos de Acosamiento Sexual de 
MCCD, animando el completar el Seminario de Acosamiento Sexual usando la red que es patrocinado por la Oficina de 
Cónsul General y animando más atención a los comportamientos que puedan llevar a uno a percepciones de acosamiento 
sexual. Ni el Reporte o la junta con el acosador implicado de cualquier manera constituirá un hallazgo de acosamiento sexual. 
El nombre del acosador no será identificado al demandado durante el proceso del Reporte; pero, los acusadores deben de 
darse cuenta que podrán ser llamados testigos en procedimientos disciplinarios subsecuentes o proceso legal, tanto como en 
litigación. La junta con el acosador implicado debe de ser conducida dentro de diez (10) días de trabajo después del 
recibimiento del Reporte. 

Archivo Externo de Queja de Discriminación 
MCCCD anima a estudiantes a usar los Procedimientos de Quejas de Discriminación de MCCCD para que los estudiantes 
puedan resolver asuntos de discriminación. Los estudiantes también tienen el derecho de archivar quejas de derechos civiles 
con las agencias externas apropiadas. No habrá represalia contra una persona que archive una queja con una agencia 
externa. La siguiente agencia acepta cargos de discriminación archivados por, o a favor de, estudiantes: 

Office for Civil Rights, Region VIII (OCR) 
Denver Office 
U.S. Department of Education 
Federal building 
1244 Speer Boulevard, Suite 310 
Denver, Colorado 80204-3582 
Phone: 303-844-5695 
Fax: 303-844-4303 
TDD: 303-844-3417 
E-Mail: OCR_Denver@ed.gov 

[Back to top] 

Sexual Harassment Policy (AR 2.4.4 & 5.1.8-17) 

The policy of the Maricopa Community Colleges is to provide an educational, employment, and business environment free of 
unwelcome sexual advances, requests for sexual favors, and other verbal and/or physical conduct or communications 
constituting sexual harassment as defined and otherwise prohibited by local, state, and federal law. 
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Sexual harassment by and between employees, students, employees and students, and campus visitors and students or 
employees is prohibited by this policy. 

Violations of this policy may result in disciplinary action up to and including termination of employees, sanctions up to and 
including suspension or expulsion of students, and appropriate sanctions against campus visitors. 

This policy is subject to constitutionally protected speech rights and principles of academic freedom. Questions about this 
policy may be directed to the Maricopa Community Colleges Equal Employment Opportunity/ Affirmative Action (EEO/AA) 
Office. 

Examples of Policy Violations (AR 5.1.9) 
It shall be a violation of Maricopa Community College' Sexual Harassment Policy for any employee, student or campus visitor 
to: 

A. Make unwelcome sexual advances to another employee, student or campus visitor;  

B. Make unwelcome requests for sexual favors, whether or not accompanied by promises or threats with regard to the 
employment or academic relationship;  

C. Engage in verbal or physical conduct of a sexual nature with another employee, student or campus visitor, that may 
threaten or insinuate, either explicitly or implicitly, that the individual's submission to, or rejection of, the sexual advances will in 
any way: 

1. Influence any personnel decision regarding that person's employment, evaluation, wages, advancement, assigned 
duties, shifts or any other condition of employment or career development; or  

2. Influence his or her grades, participation in or access to academic programs, class standing or other educational 
opportunities; 

D. Engage in verbal or physical conduct of a sexual nature that: 

1. Has the purpose or effect of substantially interfering with an employee's ability to do his or her job; or with a student's 
ability to learn or participate in a class; or  

2. Which creates an intimidating, hostile or offensive work or academic environment; 

E. Commit any act of sexual assault or public sexual indecency against any employee or student whether on Maricopa 
Community Colleges property or in connection with any Maricopa Community Colleges-sponsored activity; 

F. Continue to express sexual interest in another employee, student or campus visitor after being informed or on notice that 
the interest is unwelcome (reciprocal attraction is not considered sexual harassment); 

G. Engage in other sexually harassing conduct in the workplace or academic environment, whether physical or verbal, 
including, but not limited to, commentary about an individual's body (or body parts), sexually degrading words to describe an 
individual, sexually offensive comments, sexually suggestive language or jokes, innuendoes, and sexually suggestive objects, 
books, magazines, computer software, photographs, cartoons or pictures. 

Additional Policy Violations (AR 5.1.10) 
Supervisors, managers, administrators and faculty who disregard or fail to report allegations of sexual harassment (whether 
reported by the person who is the subject of the sexual harassment or a witness) are in violation of this policy. 

Responsibility for Policy Enforcement (AR 5.1.11) 
Every Maricopa Community Colleges employee and student must avoid offensive or inappropriate sexual and/or sexually 
harassing behavior at work or in the academic environment.  

Employees and students are encouraged (but not required) to inform perceived offenders of this policy that the 
commentary/conduct is offensive and unwelcome. 

Amorous Relationships (AR 5.1.12) 
An amorous relationship that might be appropriate in other circumstances may be inappropriate if one of the individuals in the 
relationship has a professional responsibility toward, or is in a position of authority with respect to, the other, such as in the 
context of instruction, counseling, advisement or supervision. An element of power is often present in such a context and it is 
incumbent upon those with authority not to abuse that power. 

Complaints (AR 5.1.13) 
A. EmployeesEmployees who experience sexual harassment at work (by a supervisor, co-employee, student or visitor) are 
urged to report such conduct to the direct attention of their supervisor their college president or to the Maricopa Community 
Colleges Equal Employment Opportunity/Affirmative Action Office (480-731-8885). If the complaint involves the employee's 
supervisor or someone in the direct line of supervision, or if the employee for any reason is uncomfortable in dealing with his 
or her immediate supervisor, the employee may go directly to the Maricopa Community Colleges EEO/AA Office. 

B. Students 
Students who experience sexual harassment in the academic environment (by a faculty member, administrator, campus visitor 
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or other student) are urged to report such conduct to the Vice President of Student Affairs or designeee at each individual 
campus. A student may also contact the Maricopa Community Colleges EEO/AA Office to obtain the name and phone number 
of the college official designated to respond to sexual harassment complaints. 

C. General - Applicable to Both Employees and Students 
Complaints will be investigated according to procedures established by the Maricopa Community Colleges EEO/AA Office. 
Copies of these procedures may be obtained in the college president's office, Office of the Vice President of Student Affairs 
and the Maricopa Community Colleges EEO/AA Office. 

The college/center/MCCCD will investigate all complaints as professionally and expeditiously as possible. 

Where investigation confirms the allegations, appropriate responsive action will be taken by the college/center/MCCCD. 

Confidentiality (AR 5.1.14) 
Records will be maintained in a confidential manner to the extent permitted by law and insofar as they do not interfere with 
Maricopa Community Colleges' legal obligation to investigate and resolve issues of sexual harassment. 

Violations of Law (AR 5.1.15) 
An employee or student may be accountable for sexual harassment under applicable local, state, and/or federal law, as well 
as under Maricopa Community Colleges policy. Disciplinary action by Maricopa Community Colleges may proceed while 
criminal proceedings are pending and will not be subject to challenge on the grounds that criminal charges involving the same 
incident have been dismissed or reduced. 

False Statements Prohibited (AR 5.1.16) 
Any individual who knowingly provides false information pursuant to filing a discrimination charge or during the investigation of 
a discrimination charge, will be subject to appropriate disciplinary action, up to and including, employment termination or 
academic dismissal. 

Retaliation Prohibited (AR 5.1.17) 
Retaliation against an employee or student for filing a sexual harassment complaint, or participating in the investigation of a 
complaint, is strictly prohibited. Maricopa Community Colleges will take appropriate disciplinary action, up to and including 
employment termination or academic dismissal if retaliation occurs. 

[Back to top] 

Petition Signature Solicitation (AR 2.4.8)  

A. This regulation shall govern access to college premises by representatives who wish to solicit signatures on petitions for the 
purpose of submission of a ballot proposition to voters, or nomination of a candidate for elective office, in a city-, county-, or 
state-wide election. 

B. Each college president shall designate general hours of accessibility for solicitation and a location on college premises 
where all representatives on behalf of any candidate or ballot proposition may solicit signatures. The location shall be in a 
common area where the solicitation will not serve as an obstruction to student activities or otherwise disrupt the college 
environment. 

C. All solicitation must take place in designated areas. Standard space may include one or two tables and chairs. Campus 
restrictions regarding amplification will apply. Representatives may not distribute or make available to students, employees, or 
college visitors any tangible item, except for informational literature about the proposed candidate or ballot initiative. 

D. Representatives shall notify the designated official at each college or center of their intent to be present on college 
premises no fewer than three working days prior to soliciting signatures. Upon obtaining authorization, representatives shall be 
provided a written version of this regulation. 

[Back to top] 

Solicitation (AR 2.4.9)  

A. Definitions 
A "solicitor" is any non-Maricopa Community Colleges-affiliated entity that would, on the premises of any Maricopa Community 
College or Center, purport to sell or promote any product, service, or idea, but does not include such an entity that would enter 
the premises for the purposes of promoting, opposing, or soliciting petition signatures in connection with any political 
candidate or initiative, or referendum ballot. 

A "special event" is a college-sponsored event conducted on college premises for the benefit of students that is based on a 
particular theme, and for which the college has deemed it essential to invite the participation of solicitors whose products, 
services or ideas are pertinent to the special event's theme. 

B. Requirements 
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1. A solicitor must notify the designated official at each college or center of their intent to solicit on college or center 
premises. A solicitor who would purport to sell any product or service is responsible for obtaining any necessary tax 
licenses and must submit to the designated official a certificate of commercial liability insurance and pay to the college or 
center, in consideration for the opportunity for solicitation, a fee in the amount of $50 per day or $125 per full week. 

2. Campus restrictions regarding location, time, date, and use of amplification may apply. All requests for space shall be 
granted on a first-come, first-served basis only upon completion of the requirements contained in this regulation. 

3. All solicitation must take place at tables in designated areas. Standard space will be one or two tables and chairs. 
Solicitors may be limited to no more than fifty (50) hours of solicitation activity per semester at each college or center. 

4. By requesting the opportunity for solicitation on the premises of a college or center, a solicitor warrants that it may 
lawfully sell or promote its product, service or idea and that such activity does not violate any law, and does not violate any 
trademark, copyright, or similar proprietary interest. The activity of any solicitor may not violate any existing Maricopa 
contract. 

5. The president of every college or center shall establish for such location restrictions governing the activities of solicitors. 
Such restrictions shall supplement, but shall not replace or waive, this regulation. 

6. A college may waive the fee prescribed in this regulation for any solicitor's participation in a special event if the college 
determines that such participation will be of particular educational benefit to the interests of that college's students; the 
participation is sponsored by a club, organization, or academic division; and the participation is approved by the college's 
Student Life and Leadership department. A college may waive both the fee and the insurance certificate requirements 
prescribed in this regulation for a student purporting to sell or promote a product or service at a special event, provided that: 

a. Such product or service presents low risk of harm to a potential user; 

b. The product or service is not food or food-related and; 

c. The student is soliciting solely on his or her own behalf and not pursuant to any sales agreement, commission 
agreement, or similar affiliation or contractual relationship with another entity. 

7. Any solicitor who violates this regulation may be deemed a trespasser on college or center premises, and therefore 
subject to appropriate prosecution within the discretion of the College Safety department and other responsible officials at 
the college or center. The Maricopa County Community College District, its colleges and centers, assume no responsibility -
financial or otherwise - for the acts or omissions of any vendor whose presence on college premises pursuant to this 
regulation is approved by any college official. 

[Back to top] 

Children on Campus (AR 2.4.10)  

Children (younger than 18) may not attend any class unless they are officially registered for the class. 

Children will not be allowed on campus unless participating in an authorized college program or under the supervision of an 
adult. 

[Back to top] 

Crime Awareness and Campus Security Act (AR 2.4.11)  

Federal legislation requires the college to maintain data on the types and number of crimes on college property as well as 
policies dealing with campus security. To obtain additional information on this subject, contact the college Safety and Security 
Department. 

[Back to top] 

Workplace Violence Prevention (AR 2.4.12)  

It is the policy of the Maricopa Community Colleges to promote a safe environment for its employees, students, and visitors. 
The Maricopa Community Colleges are committed to working with its employees to maintain an environment free from 
violence, threats of violence, harassment, intimidation, and other disruptive behavior. 

Violence, threats, harassment, intimidation, and other disruptive behavior in our facilities will not be tolerated, and it is the 
responsibility of all members of the Maricopa Community Colleges to report any occurrence of such conduct. Every employee, 
student and visitor on Maricopa Community College District property is encouraged to report threats or acts of physical 
violence of which he/she is aware. All reports will be taken seriously and will be dealt with appropriately. Such behavior can 
include oral or written statements, gestures, or expressions that communicate a direct or indirect threat of physical harm. 
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This policy applies to employees and students, as well as independent contractors and other non-employees doing business 
with the Maricopa Community Colleges. Individuals who commit such acts may be removed from the premises and may be 
subject to disciplinary action, criminal penalties, or both. The Chancellor is hereby instructed to enact all administrative 
regulations necessary to implement this policy. 

[Back to top] 

Student Right to Know  

Under the terms of the Student Right To Know Act, the college must maintain and report statistics on the number of students 
receiving athletically related student aid reported by race and sex, the graduation rate for athletes participating in specific 
sports reported by race and sex, the graduation rate for students in general, reported by race and sex and other similar 
statistics. To obtain copies of these reports, contact the Office of Admissions and Records.  

[Back to top] 
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